NOTICE
JOB POSTING

TO: Finance Department (all divisions) employees affiliated with the National Association of
Government Employees (aka “NAGE”), Local RI-200

FROM: Civil Service Commission Office
DATE: Friday, August 14, 2026
RE: Buyer — Purchasing Division

The City of Bridgeport’s Finance Department, Purchasing Division has an opening for the position
of Buyer.

This position provides technical administrative work of a difficult and responsible manner in the field of
public purchasing. The Buyer position is responsible for buying supplies, materials, and services under
minimum administrative direction by the Purchasing Agent or Assistant Purchasing Agent

with considerable latitude for the exercise of judgment and purchasing principles. A job description is
attached.

The essential functions or duties described above is a general statement of functions and duties of the
position. There may be other types of work that may be performed, and the omission of a particular
duty or function does not exclude that duty or function from the position provided the duty or function is
similar in work, related to the work or logically assigned to the position.

Current annual salary of $69,574.00 (Step 1) - $71,648.00 (Step 2) - $73,725.00 (Step 3 — Top). The
wage rate of a selected employee if promoted shall be equal to at least a step increase in the
employee’s current position, not to exceed $73,725.00 (reference NAGE RI-200 CBA Article 25.5).

First opportunity to fill this position will be offered to qualified NAGE, Local RI-200 employees within the
Finance Department. If interested, eligible members who meet the required qualifications, as
determined by the City, may submit an electronic bid (via email) by delivering or emailing a resume to
the Office of the Civil Service Commission, City Hall, room #106 or COB.JOBS@bridgeportct.gov. If
submitting electronically, please include the following in the subject line: “BUYER — Member Name —
NAGE Bid.”

DEADLINE TO APPLY IS Thursday, August 20, 2026. This notice is also available for review on our
City’s Career Website at www.bridgeportct.gov/careers.

This document serves as general notice as required by NAGE, RI-200 Union contract. The City reserves the right to correct any
information which may have been inadvertently misstated.


http://www.bridgeportct.gov/careers

CLASS CODE: 1404

CLASS TITLE: BUYER
1. Duties that are characteristic to type and level:

Technical administrative work of a difficult and responsible nature in the field of
public purchasing, entailing responsibility for buying supplies, materials and services,
related work as required; performed under a minimum of administrative direction by the
Purchasing Agent or Assistant Purchasing Agent with considerable latitude for the
exercise of judgment and purchasing principles.

2. Typical tasks or assignments:

' Acts as a buyer in the operation of the Purchasing Department, which is the City’s
central agency for purchasing supplies, materials and services. Contacts vendors by
phone or written means to advise them of the City’s particular requirements, obtains
pricing~information, interviews salespersons- that visit the Purchasing Department.
Within the areas of responsibility assists in: determining supply sources; reviewing
specifications; maintaining files and catalogues of standard and special commodities and
prices; reviews continuously departmental supplies, material and service requirements;
use of basic office equipment and office procedures; and keeps constantly abreast of
market conditions, price trends and procurement techniques.

3. Minimum qualification requirements:
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a. As to education, training and experience:

High school graduation, or equivalent, and

not less than two years experience in a purchasing department
with actual buying experience; or,

a satisfactory combination of education, training and experience.

b. As to special knowledge, ability and skill:
Knowledge of purchasing principles and practices.

~ Ability to type accurately and neatly from plain copy at a speed of
" not less than thirty standard words per minute.



